
Instructions for Submitting 
Public Comments



Creating an Account
(If you have an account, skip to page 4)

Create an account to 
obtain login credentials.

An account is required 
in order to submit 

code change proposals.



Registering a New Account

Once the account is created, 
an autogenerated email will 

be sent which contains a 
confirmation link. 

Please click on the link to 
verify your account. 

Once verified, your account 
will be active. 



IAPMO Codes Portal Home Page

• Submit new comment

• View all drafts & submitted comments

• Access relevant documents

• Access read-only versions of the Codes

• View IAPMO announcements

• Policies & procedures



Selecting a Code 

Select "Submit Comment" under the 
respective Code.

 
The most recent published edition of 

each Code is displayed. 



Selecting a Code (Cont’d)
Select “Proposals open for Comments“

 



Step 1: Finding the Item for Comment

Enter the  three-digit Item to make comment to.

(001, 029, 324, etc.) 

Select the appropriate Code 
(UPC or UMC)

Click on “Item Number” symbol .



Step 1: Comment Details

Indicate the type of recommendation 
being proposed.

Select any section(s), definition(s),
and table(s) to be included in the comment.

Where the selection of a section(s), definition(s), or 
table(s) is not needed for a public comment, 

please check this box.

: XXX Click link to view related proposal.



Step 1: Comment Details (Cont.)

Once all selections are made, and 
you click on "Save & Continue," 

a pop-up window will appear 
to confirm your selections. 



Step 2: Proposed Text

Instructions for inserting revisions are 
displayed at the top of the form. 

Revisions to text will be shown 
as tracked changes.

A substantiation, technical in nature, 
is required to move to Step 3. 



Step 3: Supporting Information

Upload or drag copies of standards 
into the drop box. Upload or drag supporting documentation

into the drop box.

Indicate if standards are referenced in the comment.

List all uploaded standards here.



Step 4: Terms & Conditions

In order to submit a comment, 
you must agree to the 

Copyright terms & conditions.

Click “Submit” to 
finalize the comment. 

Once submitted, you will not be 
able to edit the comment. You will 

only be able to view submitted 
comment(s).



Viewing Drafts & Submitted Comments

Click “My Proposals/My Comments” to view 
all saved drafts and submitted 

proposals/comments. 

Navigate to the Codes Portal Home Page.



Editing Comments (Saved Drafts)

Click “Edit” to open a draft comment. 
You will be taken back to Step 1 on the comment form.

Click the trash can icon to 
delete a draft.



Viewing Comments (Submitted)

Click “View” to see submitted comment(s).

A print preview of the submitted 
comment will be generated.



For additional assistance please contact us at:

codes-dept@iapmo.org
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